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Application for employment

	Post applied for:
	Where Advert Seen:

	Last name:
	
	First name(s):
	

	Address:
	
	Home telephone number:
Business number:
Mobile number:
Email address:


	
	
	

	
	
	

	Postcode:
	
	

	Educational, technical and professional qualifications

(Evidence of qualifications may need to be provided by the successful candidate)

	Place of study/professional body
	Attainment level/results
	Dates

	
	
	

	Personal development (including any courses, membership, voluntary work or responsibilities you consider relevant, with outcomes where applicable)

	Provider
	Type of development
	Dates

	
	
	

	Languages (please indicate fluency)

	


	employment history

	Present or last employer
Name of organisation:

Address:

	Dates employed:
	

	Position held:
	

	Brief description of duties and key achievements 



	Reason for leaving:
	
	Current salary £:
	

	Notice required:
	

	Previous employer
Name of organisation:
Address:

	Dates employed:
	

	Position held:
	

	Brief description of duties and key achievements



	Reason for leaving:
	
	Salary £:
	


	Previous employer
Name of organisation:

Address:

	Dates employed:
	

	Position held:
	

	Brief description of duties and key achievements



	Reason for leaving:
	
	Salary £:
	

	Previous employer
Name of organisation:

Address:

	Dates employed:
	

	Position held:
	

	Brief description of duties and key achievements



	Reason for leaving:
	
	Salary £:
	


 Please continue on a separate sheet if necessary.

	Please state why you have applied for this post.  Using the job description and person specification, please indicate relevant skills, experience and personal qualities relevant to your application.  Please continue on a separate sheet if you wish.


	Do you have the legal right to work in the UK?  Yes/No

If ‘Yes’, and there are conditions attached, for example start or finish dates, please specify:

If ‘No’, what type of work permit do you require?

	Do you hold a full current driving licence?  Yes/No

Please give details of any driving related endorsements or penalties you have received:

Do you have access to a car?  Yes/No

	REFERENCES
Please give the names and addresses of two people to whom Berkshire Women’s Aid could apply for a reference.  One of the people must be your present or last employer.  References will not be taken up prior to interview.

	Name:

Email Address:

Telephone number:

Capacity in which you know them:
	Name:

Email Address:

Telephone number:

Capacity in which you know them:

	CONFLICT OF INTEREST
Please declare any existing connections with BWA staff, trustees, or services users.  Please note that a close relationship or interest will not necessarily bar an applicant from employment.



	RECRUITMENT OF EX-OFFENDERS POLICY & PROCEDURE

Berkshire Women’s Aid complies with the Criminal Records Bureau Code of Practice which contains the requirement to treat all applicants who have a criminal record fairly and not to discriminate unfairly against them on the basis of conviction.  Under the Code of Practice we have an obligation to have a written policy on the recruitment of ex-offenders.

Policy Statement

Due to the nature of our work, a large number of posts within BWA are considered exempt from the Rehabilitation of Offenders Act (1974).  This means that all offences, including those which may normally be considered “spent”, must be declared.  A Criminal Records Bureau enhanced disclosure will be requested from all successful applicants whose work will involve contact with clients.  All application packs will contain a statement that a disclosure will be requested if an offer is made.  You may ask to see a copy of the Criminal Records Bureau Code of Practice.  Any information regarding your criminal record will only be seen by those who need to see it as part of the recruitment process.  We will discuss anything that was contained in a disclosure with the application before withdrawing an offer of employment.  Having a criminal record will not necessarily bar you from working with us.  This will depend on the nature of the post and the circumstances and background of your offences.

REHABILITATION OF OFFENDERS ACT 1974 All unspent convictions must be disclosed for the purposes of this job application.  Successful applicants will be required to apply for a Criminal Records Bureau disclosure.
Do you have any unspent convictions?  YES/NO

If yes, please give details:


	CONSENT/DECLARATION:

· I declare that to the best of my knowledge, the information given is true.

· I consent to the information provided in this application form being used for considering my application.
· I understand that all the information will be held in accordance with BWA’s confidentiality policy, and that if I am successful it will form part of my personnel records; or if I am unsuccessful, the information will be destroyed after 6 months.

Signed:

Date:
Please return your completed Application form to: P.O. Box 413, Reading, RG1 8XL.
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Equal Opportunities Monitoring Form
Berkshire Women’s Aid is committed to achieving equality of opportunity in employment.  We aim to ensure there is no direct or indirect discrimination against anyone on the grounds of gender, race, nationality, ethnic origin, marital status, age, sexual orientation, religion or beliefs, social background or disability when recruiting, selecting, training or promoting staff.

For our equal opportunities policy to be effective, and to help us to identify areas where positive action may be required, monitoring must take place.  To assist us with this process, we would be grateful if you would complete the following form.

The data is for monitoring purposes only and will be treated in the strictest confidence. It will be held separately from the main application form.

Job details

	Post applied for:
	

	Where did you hear about this vacancy?
	


Ethnicity

	Which is your ethnic group? Please choose ONE section from A to E, then tick the appropriate box to indicate your cultural background.

	A

White

White British

 FORMCHECKBOX 

White Irish

 FORMCHECKBOX 

Any other White 

background

 FORMCHECKBOX 


	B

Mixed

Mixed White and Black Caribbean

 FORMCHECKBOX 

Mixed White and Black African

 FORMCHECKBOX 

Mixed White and Asian

 FORMCHECKBOX 

Any other Mixed background

 FORMCHECKBOX 


	C

Asian or Asian British

Indian

 FORMCHECKBOX 

Pakistani



 FORMCHECKBOX 

Bangladeshi 


 FORMCHECKBOX 

Any other Asian background

 FORMCHECKBOX 



	D

Black or Black British

Black or Black British Caribbean

 FORMCHECKBOX 

Black or Black British African

 FORMCHECKBOX 

Any other Black background

 FORMCHECKBOX 


	E

Chinese or other ethnic group

Chinese


 FORMCHECKBOX 

Any other ethnic group

 FORMCHECKBOX 

Please specify:




Disability

	Do you consider that you have a disability?  Yes/No

	If ‘Yes’, please state the nature of the disability.  Would you need any adjustments to be made to carry out this role? 

Do you need any special assistance in attending interview?  If so, please give details:




Gender
	Male
 FORMCHECKBOX 

	Female

 FORMCHECKBOX 



Age
	Under 18
 FORMCHECKBOX 

18-22

 FORMCHECKBOX 

22-39

 FORMCHECKBOX 

40-59

 FORMCHECKBOX 

60-65

 FORMCHECKBOX 

Over 65

 FORMCHECKBOX 



