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Application for Volunteering

Please complete all sections unless the section is not relevant in which case please put N/A (not applicable) in the space provided.

Position Applied For

	Post you wish to apply for:


	Reference Number if applicable:



	Location/Project: 



	Where did you see this position advertised if applicable? 




Personal Details

	Surname



	Forename 



	Title (Mr/Ms/Mrs/Miss etc)



	Address 



	
	Postcode



	Telephone (home)


	Mobile phone number



	Email Address 




Your Availability

	Example: You will need to be available for a minimum of 1 day per week during core hours for a 6 month period. We ask for this commitment as to maximize your training opportunities and to ensure consistency and stability for our client group.
Please indicate the days and times you are available to volunteer:



	Days
	Morning
	Afternoon
	Evening
	All Day

	Monday
	
	
	
	

	Tuesday
	
	
	
	

	Wednesday
	
	
	
	

	Thursday
	
	
	
	

	Friday
	
	
	
	


Personal Statement: Please use this section to provide details of any relevant experience to the voluntary/mentoring post you are applying for. This can be your skills and strengths, education, previous employment, previous voluntary posts, life skills, training courses etc, why you would like to volunteer for BWA and what you are hoping to gain.  

Please continue on an additional sheet if necessary

	Volunteer Roles: Please tick any of the following activities that would you be interested in:

Refuge volunteer  □  
Helpline volunteer  □  

 Administration   □ 
Fundraising  □  
Gardening  □ 
Decorating □  
House keeping  □
Please see attached role descriptions



Character/Previous Employment References

	Referee name and telephone number: 
Referee address and/or email address 

	Referees job/relation to applicant



	Referee name and telephone number: 
Referee address and/or email address 

	Referees job/relation to applicant


Further Information
	Do you require a work permit or any other kind of document to show that you have necessary permission to reside in the UK?

	Yes / No

	Are you related to, friends with or in a relationship with any current or former BWA staff member, volunteer or service user?
	Yes / No

	Have you ever used the services of any Women’s Aid organisations?

If yes, give the date of the last contact:
	Yes / No

	Do have you have any health concerns that we need to be aware of?


	Yes / No

	If you answered yes to any of the questions above, please give details below




Declaration of convictions

BWA is exempt from the Rehabilitation of Offenders Act 1974. All convictions, whether spent or unspent, must be declared. Dependent on the volunteer role, successful applicants will be subject to a Disclosure and Barring Service check at an enhanced level.

	Have you ever been convicted of a criminal offence, received a formal caution, been bound over or received a conditional discharge?
	Yes / No

	Do you have any police investigations or charges pending?


	Yes / No

	If yes to either of the two questions above, please give full details, (continue on a separate sheet if necessary)


	Would you be willing to undergo a Disclosure and Barring Service check?


	Yes / No


Declarations
To my knowledge the information above is correct. I understand that if I am appointed and this information is found to be inaccurate this may affect my continued employment with BWA.

	SIGNATURE
	DATE

	
	


Return this form to:
BWA, 94 – 98 Addison Road Reading RG1 8XL

All information will be treated as confidential, and some will be stored on a computerised database for BWA’s records.
Guidance Notes for Volunteer Applicants
BWA recognises the value of volunteers involved in BWA projects and believes that volunteers should be given clear guidelines about their rights, roles and responsibilities. Relevant policies and procedures will be provided to volunteers at induction. This document sets out the general minimum standards of involvement of volunteers with BWA.

Recruitment Process
1. Satisfactory completion of the application pack including a criminal record check and supplying two references. Successful applicants will then be invited to an informal interview or where a group is being recruited they will be invited to attend the induction training and assessment course.

2. Initial induction training is delivered. If there is a group of recruits this will be delivered in a training setting and will cover the core elements of the project and prepare volunteers for the issues they may face when working with the client group. If individual volunteers are being recruited this training may be delivered on a one-to-one basis by project staff as part of a formal induction process. The induction training is designed to assess volunteers working on their own and how they can inspire confidence and trust in clients.

3. An informal evaluation/interview will follow this induction training to give feedback on how the applicant has managed throughout the induction process and to go through the application form, record check and references.

Equal Opportunities
Diversity in volunteering ensures that BWA represents the communities it serves.

The recruitment of all volunteers will operate within the principles of BWA’s Equal Opportunities Policy. 
BWA will provide:

· Full copies of the statement to all volunteers

· Training on equal opportunities and anti discriminatory practice to all staff paid and unpaid.

Failure to comply with the Equal Opportunities Policy will result in disciplinary action.

· Some of the roles will be exempt under the Equality Act 2010 pursuant to Schedule 9, Part 1(female applicants only).  
Insurance
BWA will provide relevant insurance cover for all volunteers. Volunteers are covered by BWA’s Public Employers Combined Liability Insurance.

Training Opportunities
BWA has developed considerable expertise in supporting and training its voluntary workforce.

Volunteers also have access to internal staff training and specialist training relating specifically to the respective client groups.

Support
BWA recognises the need for ongoing support and supervision. Provision will be made for regular group or individual supervision. 

Expenses
BWA will pay all reasonable expenses incurred when working with projects including travel and mileage allowance at the agreed rate.

Confidentiality
The nature of the work undertaken by BWA projects allows volunteers access to privileged and/or sensitive information about the client and/or other agencies. Volunteers must sign a confidentiality agreement to ensure that they understand that information about the client is confidential and must not be shared with anyone outside the BWA project and its partner agencies. 

BWA Criminal Record Checks
Prospective volunteers will be asked to complete a form of consent for BWA to request a check by the Police into any previous convictions/cautions. (This post is exempt from the Rehabilitation of Offenders Act 1974) The existence of convictions/cautions would not necessarily preclude voluntary work for BWA.

Volunteers will be required to be 18 years or over.
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